
Planning Programs 

 

When? 
When will this event take place? What time 

is it going to take place? When are the 
deadlines to the preliminary steps? 

EventWhere? 
Where is this project taking 

place? Is the location suitable 
for the purpose? 

How? 
How are we this done?  What 

method will we use?  

Why? 
Why are we doing this 

project? What is the purpose? 
What is our motivation? 

Who? 
Who is doing what? Do we 

need to involve other 
people? 

Also, who is the target of 
this project? 

What? 
What are we doing? What is the unique name of 

our project? What do we need?  


